WELCOME TO THE DEPARTMENT OF PHILOSOPHY AND
RELIGION AT THE UNIVERSITY OF NORTH TEXAS

Here is some basic information we thought might be helpful......

To set up your UNT email account all funded grad students will automatically be assigned a
“first name.lastname@unt.edu” email account, please do not confuse it with your student
account e.g. my.unt.edu. The unt.edu email account will need to be posted on your syllabus.

To obtain your picture ID you will need to go to the 1% floor of the Eagle Student Services
Center located across from the Willis Library.

All your faculty resources are available through myUNT: https://my.unt.edu

You will be able to access them once you have been issued a EUID and Employee ID number.
FAQ’s
How do | order my books for class?

PHIL 1050, PHIL 1400, PHIL 1800 and PHIL 2050 books are automatically ordered and are the
same book for all instructors.

All other courses you will need to notify Carla Parker of your book selection (she orders desk
copies). You will need to go online at https://www.facultyenlight.com/?storeNbr=8085 to order
books for your class. Click on adopt a book and then create an account.

Who do | contact with questions about my paycheck?
Contact Amy Cassidy for issues with your paycheck.
How do | reset my passwords?

Go to the link below.

https://itservices.cas.unt.edu/services/accounts-servers/articles/managing-your-password

How do | enter grades in EIS?

Go to https://registrar.unt.edu/faculty/grade-reporting for instructions.

Who do | contact if I’'m having trouble with my computer?
CAS Computers 940-565-4498
Who can | contact if I’'m having trouble with CANVAS?

Go to https://clear.unt.edu/
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Graduate Studies in Philosophy at UNT
A note from the DGS

In our program, philosophy is more than an academic pursuit. We see it as Socrates did:
philosophy is a way of life. We are secking wisdom and excellence together.

As a graduate student, your responsibilities include:

* Being well-prepared for your classes, ready to think with and challenge your professor
and one another.

e Putting your heart into your scholarship.

e Helping the undergraduates that you teach by liberating them from dogma, oppression,
and weaknesses, without censure, and with generosity.

¢ Attending all departmental events and seminars and all PRGSA meetings — being an
active, critical member of the department and the wider campus community.

e Fight the rumor mill: make up your own mind about faculty, staff, and students.

Above all, do not remain isolated! Graduate school can be a disorienting and even dispiriting
event. If you are having problems, seek out help—from your fellow graduate students,
professors, and staff. And keep an eye out for how your colleagues are doing. Build conviviality
and an Esprit De Corps with your fellow students. Think together about philosophy and the
university — what does it mean to be a philosopher in the 21 century?

To assist in developing community and deepening our thinking about philosophy, there will be
PRGSA meetings this semester. I’d also like to see us do either some professional development
seminars or symposia to share ideas. More information coming on these soon.



Dept Syllabi Requirements

I House Bill 2504 Compliance

Texas HB 2504 requires that we make publically accessible information for all
“undergraduate classroom courses,” defined as organized classes (THECB CBM004 code 001).
This does include labs, independent study classes, lessons, etc. We comply by posting all
undergraduate syllabi electronically. This MUST be done by the 7t" day of term.

For each class, a SYLLABUS must be uploaded that includes:

e Adescription (PR interprets this to include due dates, value and evaluation criteria) of
course requirement(s), assignment(s) and exam(s)

e Alist of required and recommended reading

e A general description of the subject matter for each class meeting (interpreted to mean
minimally: lecture, open dialogue, student presentation, etc.; if reading and topic are
detailed for the class, you are in compliance)
Learning outcomes; e.g., familiarity with philosophical figures and debates covered;
skills for reading philosophical and scholarly texts; skills for writing philosophical papers

Also for each class, a CURRICULUM VITAE of the instructor must be uploaded on the Faculty
Information System. Do not forget to include keyword terms/phrases for search/drill. Include
professional information only.

. Additionally, include the following REQUIRED INFORMATION IN YOUR SYLLABUS:

Instructor Contact Information
0 Office location
0 Office Hours
O Telephone number
0 Email address
e TA Contact Information (if applicable))
e Prerequisites (if applicable)
e Attendance Policy
e Grading Policy
e Makeup/Late Assignment Policy
e The following statements:



0 Students are responsible for reading, understanding and knowing UNT’s
Academic Dishonesty Policy that can be found at:
https://vpaa.unt.edu/dcgcover/resources/integrity

O The University of North Texas is on record as being committed to both the spirit and
letter of federal equal opportunity legislation; reference Public Law 92-112 The
Rehabilitation Act of 1973 as amended. With the passage of new federal legislation
entitled Americans with Disabilities Act (ADA), pursuant to section504 of the
Rehabilitation Act, there is renewed focus on providing this population with the
same opportunities enjoyed by all citizens.

O Drop/Withdrawal Information, and other important Academic Dates can be found at
https://registrar.unt.edu
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Grad Student Payroll

Salaried personnel at the university are paid once a month on the first of the month. Semester
payroll is set up as follows:

Fall Semester — September 1 — January 15 (first payday is October 1)
Spring Semester — January 16 — May 31 (first payday February 1)
Summer 1 —June 1-July 15 (first payday July 1, full paycheck 2™ payday August 1 % paycheck)

Summer 2 — July 16 — August 31 (first payday August 1 % paycheck 2" payday September 1 full
paycheck)

You are required to start working on August 29t and it may appear that you are not being
paid but you also get paid through January where you are not working so it evens out.

If you have any questions please contact Amy Cassidy at Amy.Cassidy@unt.edu


mailto:Amy.Cassidy@unt.edu

Travel

All the links below can be found on the philosophy website under “Resources”

Arranging Your Trip
Travel Budget Authorization {TBA)

¢ This will need to be completely filled out with accurate information about your
upcoming trip. Once it is signed by yourself and verified by your supervisor, and submit
before your departure date.

Completing Your Trip Reimbursements, Etc.

e |f attending a conference please provide staff with a copy of conference program. Staff
will complete the travel voucher once you return with receipts etc.

e Any and all documentation proving travel funding from the source; e.g. CLASS Travel
Grants, graduate school, the department, etc.

» Flight tinerary, with proof of purchase (i.e. last 4 digits of credit card used for purchase)
Please have itinerary show both departure and arrival dates & locations.

s if driving, provide round-trip mileage printed from GoogleMaps

e Original receipts with proof of purchase (i.e. last 4 digits of credit card used for
purchase} Every receipt you want reimbursed must show some form of payment was
already paid — not that you were simply charged, but proof that you paid.

e If you claim per diem instead, provide staff with specific meals covered each day and
how many days you would like per diem meals for,



NTSYSTEM

Instructions on How to Add or Update your Direct Deposit Information

This document provides instructions on how to add or update your direct deposit information in EIS.
Before modifying your direct deposit, it is required that you enroll in multifactor authentication (MFA) in
order to access the necessary online fqrm. This document is organized in two (2) parts. Part one (1)
provides information on how to enroll in multifactor authentication, and part two (2) provides
information on how to modify your direct deposit information.

Steps You Will Need to Take to Add or Modify Your Direct Deposit Information

1. Gather the following information:
e Social Security Number (SSN)
e Date of Birth (DOB)
e Answer to your secret question in the Account Management System {AMS.unt.edu)
e Bank Routing Number
e Bank Account Number

2. Download Duo Mobite app for iOS or Android

3. Choose a backup device for MFA (ex. Office telephone number or tablet; can be added later.)

Part 1: Instructions on How to Enrcll in Multifactor Authentication

These instructions provide information on the steps required to enroli in MFA, how to register your

mobile device using the “Duo Mobile” app, and how to register a backup device.

Verify Your Identity
Home LA TR T 4 Step 1: Go to https://mfa.untsystem.edu and enter
G Sy o nttaz/imia.untsystem.edu; AT % your EUID and paSSWOfd.

UNTISYSTEM

i
i
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U NT ! SYSTE M Step 2: Select "Enroll in MFA".

Ceorawa

Yaur account 1 niot entolied fa Duo Security.

Step 3: When prompted, verify your identity by entering three forms of personal information:

s Your date of birth
s Your social security number

s The secret answer that you provided in the Account Management System,
https://ams.unt.edu

Register Your Mobile Device and Install the Duo Mobile App

Step 4: Click “Start Setup”.

UNT  Proteetvou

SYSTEM
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_ Enter your phone number mobile number. Select

i UNT “Continue”.

| United tates

Click “Continue”.

+1 | 040:555-1212
Examgte: 1201] 234-5678
Ve anteret [0} 5551212, & this the conredt mintres?

: ._55 Step 7: Select the mobile device
:..; UNT : operating system.
SYSTEM

£ . .
{@) whone Click “Continue”.
£ Andioid '

" Windows Phont

Other {and cell phanes;

= Powelnid by B4

Step 8: install the free “Duo Mobhile” app.

install Duo Mobile for i0S {nstall Duo Mobile for Android

1 Lapanch G Goode ey Sue g1 el sexel e Dus ko™
2 Tap wnd e anielihe 3uE
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5 SeRT 10 donniiad BE 3

uo Mabile [
Duo Sacurity -

After you have installed the Duo Mobile app, select “I have Duo Mobile installed”.
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Step 9: Using the Duo

: UNT - Activate Duo Mobile for i0$ Mobile app on your mobile
CVCTEN 1 pen Duz Mobie device, follow the prompt
5 YSTEM : e 2 Tapihs *+* hution to point your camera at the

1. Szan frs havceds

QR code on the screen.
Your device will be instantly
registered in the MFA
system.

LA me an

Click “Continue”.

Step 10: Success!!

Click Dismiss to return to the Duo
screen.
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Register a Backup Device

It is strongly recommended that you register a second device as a backup option for multifactor
authentication. Adding a second device will allow you to update your direct deposit information in
the event you do not have access your mobile device.

Step 11: Select “Add
another device” and follow
instructions.

ff UNT © | My Seliings & Devices

SYSTEM

D Devinr. 08 54

T Aok dn Conese Sh aulBenscsion tathnd

When | wg i

Sample Backup Option: Register a Landline

Step 1: After selecting “Add another device” (above), Select “Landline” then select “Continue”.

What type of device are you addmg’?

SYSTEM. '_

Taie: 6Fa Masus 7, ale}

@; Landiine
" Security Key CYubikey, Faian, 612

T Touch 1D
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Step 2: Enter
the telephone
number that
e R A P you will use for
- Gaad States *:  backup

: ' muitifactor

+1 940-555-4321 o authentication.

Exampte: (201) 2346678 o Then click

 Enter your phone number

Extansior: _ _ _ e "Continue”,

Wou entesad (S0} 5554329, 1e DiE tha pottec] nusbar?

Step 3: Success! You have now added a backup method for multifactor authentication.
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Logout of the MFA Portal

Select the logout button from the menu bar.

'mfé.un_tsystem.gd T

UNTISYSTEM

WA Perist

You may return to MFA.untsystem.edu to make any edits or additions to your muitifactor settings.

Part 2: Modify your Direct Deposit information in EIS

The following instructions provide information on the steps required to add or modify your direct
deposit information in EIS.

Step 1: Go online to https://my.unt.edu and
login using your EUID and password.

UNTSYSTEM

. 'Student.! Faculty T Wuman Resources |

Step 2: Select the Human Resources tab in the
top menu bar,

(® Time Reparting

Approve Time
View and approve Bmesheets For cBrect repons

Fitne & Labor WorkCesser Step 3: Select “Payroll & o
View Manager Time and Labor WorkCenter . ” >
My Timeshect Compensation” from the 7 7o
Enter your time and submit for manager approval - '
menu on the left, then ! olitary educts
@euan i select "DiI'ECT. De pOSit"- 4 Shcers Depaste 72
St Bravios Rl : :

Reguest Leave
Enter a feave request

. Purscnsl lnkamation >

i Approve Leave Requests

5 Pagrolt £ Compussation
v e ) 4 i Approve leave requasts

",,',mk?.', Set Sorvios ' ’ 1 Divpliy Leawe Renaests
: splay submitted leave requssts
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Important Notice fo New & Existing Emplovees atall UNT System Campus 1 ocalions:

Changing your Direct Depasid. information now requires Muili-Faciar Authentication. If you
have not enrofied wilh Duo, foliow ths ink below and enzoll before attempting to change your
information.

nttenticn Foseiment {DEVY
Thank you for your supporl

UNT System Paysoll Team

:Divect Deposit Detadls

T Amopnt or Depoat -
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UNT

SYSTEM

University of North Texas Systemn
Duo Portal

o
P8
@

Senton, TX, U$

11:26:48 AM CDT
By 76, 2012

8-12-2019 v2

Step 4: Access Direct Deposit Page.

if you have previously established direct
deposit information, click the link to
“Unlock via MEA”. Once MFA is unlocked,
you will need to click “Edit”.

i you have not previously established
direct deposit information, click the
button to “Add Account”.

Step 5: Open the “Duo Mobile” app on your mobile device.

Step 6: Choose “Send Me a Push” to send the response to
your mobile device.

Step 7: Tap “Approve” from the Duo Mobile app screen to uniock
the Direct Deposit page.

UNT System; EIS Direct Deposit Enrolflment
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Step 8: Complete the “Change Direct Deposit”
form using the information you collected at the
beginning of this document.

Step 9:

After you have filled in this form, click “Submit” to
submit your information, Click the Return to Direct
Deposit link.

Dyl B Dol

Logout of EIS

Aoty Ko Mirker ] p_.-}:.?x_r,g 3:__ o m’f*”“m_'f‘ e
Feopent.  © G0BER &

Step 10: Review banking
information and click “Save”

B

You have now updated your Direct Deposit information, and completed your enrolliment in

multifactor authentication.

Click “Sign out” in the upper
web browser,

right hand corner to log out of EIS, then close your

8-12-2019 v2 UNT System, EIS Direct Depasit Enroliment



Introduction to the Student Center

The EIS Student Center is a “one-stop-shop” for many student view and update
functions. The student center allows the student to view grades, GPAs, schedules,
programs and plans, student finances, transfer information, basic demographic data, the
schedule of classes, and allows the student to register for classes.

Log on to my.unt.edu.

» When you first log into myUNT, you may see the following screen:

Please confirm before proceeding

Information regarding Bacterial Meningitis for new students:

The Texas Education Code requires institutions of higher education in Texas to notify all new students about
bacterial meningitis. We are also required to obtain confirmation from those students that they have received
information regarding the disease. If you have not received and read information about bacterial meningitis,
please go to the website below:

Health Center Meningitis Info: hitp:/ healthcenter unt_edu/meningitis
Bacterial Meningitis Immunization Requirement

Effective January 1, 2012, all new students, including transfer students, must show evidence of receipt of an
initial bacterial meningitis vaccination (meningococcal meningitis vaccine) dose or booster in the last five years
and at least ten days prior to the first day of the semester in which the student initially enrolls. This new law
also applies to any student returning to school after a break in enrollment for a fall or spring semester.

Students are not required to submit evidence of vaccination if they are thirty vears of age or older or enrolled
for online courses only.

Please go to the following website for complete information, including vaccination requirement deadlines.

Health Center Immunization Info: hitp:/'healthcenter unt edu/immunization-requirements

1 confirm that T have been informed and have read the information concerning bacterial meningitis.

Per the Texas Education Code, all new students, including transfer students, must meet
immunization requirements.

¢ Read the provided information before clicking Confirm. For more complete
information about immunization requirements, please visit the Health Center
Immunization Information page.

Updated June 8, 2014 10
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I UNIVERSITY i
UN OF NORTH TEXAS" Introduction to the Student Center

After logging into myUNT, click on the Student Center link.

STUDENT CENTER: The student center page displays a student’s schedule, allows the

student to search and register for classes, inquire about account summaries, view holds
and review and update demographic information.

The page also has invaluable links to a student’s grades, excess hours, TSI and
repeated courses.

My Profile

UNIVERS!
OF NORTH Student Faculty Human Resources

Student Center Student's Student Center

¥ Academics

Faculty Center

SEARCH FOR CLASSES |

Search Ei'r: eadlines @ua_ @ Gradebook
Enroll/Add/Drop

Message Center o EE

Class Schedule

_ MoTuweTh Mo Haolds.

other academic... = @ 10:00AM - 11:50AM
My Classes > to  |BCIS 2610-002 BLE 035

CRE (2506) Fr 12:00AM -
11:50AM ¥ To Do List
Class Schedule Reom: TBA
weakly schedule b Bost-Baccalsuraste 13-14

View Grades

¥ Finances and Financial Aid

Class Search
My Account Account Summary ¥ Enrollment Dates
Account Inguiry

Course Catalog You owe 0.00.

Financial Aid Enrollment Appointment
X X X » Due Now 0.00 You may begin enrolling
My Financial Aid « Future Due 0.00 for the 2014 Fall Regular
: Academic Session session
My Award Information . L il
Enroliment > Accept/Dacline Avards This may not reflect recent changes to your tuition a!1d on April 2, 2014.
fees. For an updated balance, dick on Account Inguiry.
. . . ST ErE— i d is US Dollar.
Financial Aid other financial... w (%) urreney used is Vs bellar details *

make a payment P

Program Advisor

Academic Records ¥ Personal Information
None Assigned

Contact Information
Demographic Data

Emergency Contact

Names Current/Local Address Mailing Address
User Preferences 321 Evergreen Terrace 321 Evergreen Terrace T Student Center Help
_— Springfield, IL 12345 Springfisld, IL 12345
UNT Help Page
other personal... - @ Main Phone number Campus Email UNTHSC Help Page
940/555-0000 nobody@unt.edu

T UNTI/UNTD Finding Classes

¥ Admissions Help for Finding Classes
Visual Schedule Builder
Class Listing-pdf version

® You do not have any pending

applications at this time. ~ Undergrad Student Info

Excess Hours

Repeat Courses
TSI
Advising Sheet

Updated June 8, 2014
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UNIVERSITY .
UNT OF NORTH TEXAS Introduction to the Student Center

ADMISSIONS INFORMATION: The Admissions section lists all pertinent admission
application data.

By clicking on the Application Status link, a student can view his or her application
status, admission progression, and a summary of his or her application data.

Applicatian Statusl

® You do not have any pending
applications at this time.

Student Account Inguiry w |®

Application Status

Mow that you have been accepted, you will be eligible for enrollment during orientation. Please refer
to the appropriate schedule of classes for information regarding orientation and registration
times fprocedures.

Academic Term Progran Application Academic Application
Institution 9 Muniber Carear Date
University ©f .
Morth Tewas 2005 Fall Arts and Science o00ss058 Undergraduate 05/16/2005

This application is Complete.

UMT Undergraduate Admissions contact info:
Phone: 1 800 868 8211
Email: undergrad@unt.edu

End of Application

wiew All To Do Iters

Account Inguiry Vl@
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HOLDS INFORMATION: This section of the student center lists active holds on a
student’s account. Some holds you can clear yourself, such as the Student Financial
Obligation block, while others, such as Advising Required, require you to take action as
detailed in the hold itself. Some holds will block a student’s ability to register for classes,
so it is important to visit this section before attempting registration in classes.

When you first log into myUNT, you may be notified that you have one or more holds on
your account. You may click the notification to access more details about your holds.

From the Student Center, your holds are listed in their own module. By clicking on
detail= ¥, YOU can access more details about your holds.

Student Financial Obligation

Student Financial Obligation
Advising Required
1

details

From the holds list, you can click on each hold for detailed information about that hold,
including how it can be removed, if applicable.

Student go to .. - '@'

Your Holds

Below is a list of current Holds on your records. To filter your list of
Holds, change the options below and click Go.

View your Holds by

Institution

Term -
Department - go |
S End
Hold Item unt Institution Start Term End Term Start Date — Department
ate
Advising University of Begin Term - .
Reguired / U=y Morth Texas Srvc Indicatr Use RIOLZ01 ESgeust
Student Financial J/ University of Student Acctg &
Obligation uso North Texas 2014 Fall 01/01/2014 Univ Cashier Remove Hold
Student Financial University of Student Acctg &
OB lCaEion uso o e 2014 Summer 01/01/2014 Tt Ceahter Remove Hold
Forn
go to ... - ()

Updated June 8, 2014 13



UN I g?ﬁéﬁrﬁrﬁx;&s Introduction to the Student Center

» To Clear the Student Financial Obligation Hold

¢ Find the holds module on the Student Center page. Depending on your computer
screen resolution, you may need to scroll over to the right. Your holds will be
listed in the Holds module. Click on getsit= * for more information.

¢ Clicking on the hold will display the following instructions: Student must read and
confirm the Student Financial Obligation prior to registration. In order to read and

accept the Student Financial Obligation (and remove the hold) you must click
"Remove Hold".

Student go to ... )]

Your Holds

Below is a list of current Holds on your records. To filter your list of
Holds, change the options below and click Go.

View your Holds by
Institution -

Term

Department - go |

End
Hold Item Amount Institution Start Term End Term Start Date Dnt Department
ate
Advising University of Begin Term - .
Required U= North Texas Srve Indicatr Use RLDT20L Reges
Student Financial University of Student Acctg &
Obligation uspD North Texas 2014 Fall 01/01/2014 W Ealier Remove Hold
Student Financial University of Student Acctg &
Obligation UsD North Texas 2014 Summer 01/01/2014 Univ Cashier Remove Hold
oy
goto ... -~ ()

e Click to get back to the Holds list, then click “remove hold” to navigate
to the Student Financial Obligation document.

o
4

Student go to ...

4
-
N

Your Holds

Below is a list of current Holds on your records. To filter your list of
Holds, change the options below and click Go.

View your Holds by
Institution -

Term

Department - go |

End
Hold Item Amount Institution Start Term End Term Start Date Dnt Department
ate
Advising University of Begin Term - .
Required U=k North Texas Srvc Indicatr Use Q01201 LEgETer
Student Financial University of Student Acctg &
Obligation == North Texas 2atieal DL Univ Cashier [Eat gL
Student Financial University of Student Acctg &
Obligation uso North Texas 2014 Summer 01/01/2014 Univ Cashier Remove Hold
fooy
go to ... - \22)

e Click Conrirm once you have finished reading the statement, and the hold will
be removed.

A STUDENT WHO FAILS TO MAKE FULL PAYMENT OF TUITION AND FEES, INCLUDING ANY INCIDEN TAL
FEES, BY THE DUE DATE MAY BE PROHIBITED FROM REGISTERING FOR CLASSES UNTIL FULL
PAYMENT IS MADE. A STUDENT WHO FAILS TO MAKE FULL PAYMENT PRIOR TO THE END OF THE
SEMESTER OR TERM MAY BE DENIED CREDIT FOR THE WORK DONE THAT SEMESTER OR TERM.

CONSENT TO DO BUSINESS ELECTRONICALLY

| consent to do business electronically with UNT and/or UNTD. | agree to receive my 1098-T tax form electronically
through on-line access.

Students will be able to view and print a paper copy of their 1098T by accessing the Account Services tab thru their
ElS Student Center. This consent remains in effect until consent is withdrawn in writing. A student may withdraw
consent by presenting in writing a withdrawal request to the Student Accounting and University Cashiering Services at
UNT or the Student Financials office at UNTD. Confirmation of consent withdrawal will be sent to the EagleConnect or
UNTD Campus e-mail address. Students should ensure that their personal information is up-to-date by visiting their
student center page at my unt.edu. 1098T information will be available for seven years thru the student EIS Student

Center.
Student Signature: Date.
Posted By: Date

I confirm that I have read and agree to

CONFIRM

Updated June 8, 2014 14



UNIVERSITY .
UNT OF NORTH TEXAS Introduction to the Student Center

ACADEMICS INFORMATION: Academics information lists student class schedules and
grades. Students may also manage class enroliment, order an unofficial transcript, and
view his or her transfer credit report in the Academics section.

Student's Student Center

¥ Academics

v . .1 =
Search F&:E-ﬂdhl"&i— [q;] URL Ef Gradebook
Enrcll/Add/Crop
My Academics This Week's Schedule
Class Schedule
MoTuWeTh 10:004M -
other academic... - @ [;& BCIS 2610-002 élLI;I.EUg?E
CRE (2506) Fr 12:00AM - 11:50AM
Room: TBA

weekly schedule

» To manage class enrollment click on the Enroll/Add/Drop a Class link.

e From this screen, you can select any of the three enrollment functions (add, drop,
or swap) to continue.

Updated June 8, 2014 15



UNT 3];'{3,’5'3,&‘,3“' TEXAS Introduction to the Student Center

» To add classes, make sure “add” is the active tab, then choose the semester you
wish to modify and click ~ ConTinuE

If you know the class number (a numerical identifying code different than the course
subject and course number), you may add a class to your shopping cart by entering
the class number. Otherwise, you may use the class search to find the classes to

add.

Class numbers are listed in the schedule of classes, or you may also use the Visual
Schedule Builder for another method of finding class numbers and planning your

class schedule.

Updated June 8, 2014 16
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¢ Adding classes to your shopping cart by entering class numbers:

Type the class number into the “Enter Class Nbr” field and click  enter |

If a permission number is required, the system will not continue without it, and
you will need to talk to the department offering the class. If a permission number

is not required, click  nExt |

DSCI 3710 - BUSINESS STATISTICS

Class Preferences

Wait List Wait list if cl is full
DSCI 3710-003 Credit @o,cn art Hs [ wait list if class is fu
Permission Nbr
Session Regular Academic Session
Grading Graded
Career Undergraduate
Enrollment Information Units 3.00

& PBUS/BUND/DBUND and PACC/DPACC
students may not enroll in this course

unless they are assigned to
BFND/DBFND or AFNDY/DAFND subplan.

CANCEL MNEXT |
) . Start/End
Section |Component| Days & Times Room Instructor Date
- Tu 6:30FPM - . 08/25/2014 -
003 |Credit 9:20PM BLEB 170 Jayakumar,Maliyakal D 12/12/2014

If required, choose a related component (lab or recitation). Click “View All
Sections” to see all sections, make a selection, and click ~ mextT |,

The class has been added to your shopping cart only. You are not yet
enrolled in the class.

Repeat this process until you have added all of your desired classes to your

shopping cart, then click on PROCEED To STEP 2 OF 3 |
Delete |Class Days/Times |Room Instructor |Units| Status
(Eviier e L DSCI 3710-001 | TuTh 12:30PM -
enter | o (12061) 1:50PM BLE 070 Staff 300 @
BHYS 1210-002 | TuTh 11:00AM -
Find Classes ﬂ agas 12:20PM Phys 104 K. Littler 3.00 ‘
© Class Search PHYS 1210-504 | We 10:00AM -
(16136) 11:50AM Phys 228 G. Nyandoto ‘

search |

Proceep To Step 2 OF 3 (

Review your schedule carefully, and if everything looks correct, click
FINISH ENROLLING |to process your request.

Class Description | Days/Times | Room | Instructor ‘Units| 5tatus|

BUSINESS

[EES) rali=zn STATISTICS TuTh 12:30PM - BLE 070 Staff 300 @

{12061) (Credit) 1:50PM

PHYS 1210-002 CONCEPTUAL TuTh 11:004M - .

(9845) PHYSICS (Credit) | 12:20PM Phys 104 K. Littler 300 @
CONCEPTUAL

PHYS 1210-504 PHYSICS We 10:00AM - Phys 228 G. Nyandoto @

{16136) (Labaratery) 11:50AM

CANCEL | PREVIOUS | FINISH ENROLLING

If a class has been successfully added, you will see + in the Status column. If
there were any errors with your request, you will see # in the Status column.
Read the messages associated with any errors to determine how to fix them, if
possible.

Account charges need to be addressed before the semester’'s payment deadline to
ensure classes are not dropped for non-payment.
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Adding to your shopping cart by using the class search:

Click on searcu to begin. On the next screen, enter your search criteria, and

click search |again.

If the class is being offered in the selected semester, your search will return one
or more available sections. Click “View All Sections” to see all sections. When

you find the class you want, click select classl to add that section to your

shopping cart.

~ DSCI 3710 - Business Statistics with Spreadsheets

Section 001-CRE(12061

Session Regular

View All Sections First K 1-3 of 5 u Last
e

Status . select classl

Days & Times Room

Instructor Meeting Dates |

TuTh 12:30PM - 1:50PM |BLE 070

Staff 08/25/2014 - 12/12/2014

Section 002-CRE(15688

Session Regular

Status . select classl

Days & Times Room

Instructor Meeting Dates |

Mo 6:30PM - 9:20PM BLE 070

Staff 08/25/2014 - 12/12/2014

Section 003-CRE(S013

Session Regular

Status . select classl

Days & Times Room

Instructor Meeting Dates |

Tu 6:30PM - 9:20PM BLE 170

Jayakumar,Maliyakal D |08/25/2014 - 12/12/2014

If a permission number is required, the system will not continue without it, and
you will need to talk to the department offering the class. If a permission number

is not required, click  rEext |

DSCI 3710 - BUSINESS STATISTICS

Class Preferences

Wait List Wait list if cl is full
DSCI 3710-003 Credit @opcn at Hs [T Wat list if class is fu
Permission Nbr
Session Regular Academic Session
Grading Graded
Career Undergraduate
Enrollment Information Units 3.00
® PBUS/BUNDY/DBUND and PACC/DPACC
students may not enroll in this course
unless they are assigned to
BFND/DBFND or AFND/DAFND subplan.
CANCEL NEXT |
_ : Start/End
Section |Component| Days & Times Room Instructor Date
. Tu 6:30PM - . 08/25/2014 -
003 |Credit 3:20PM BLB 170 Jayakumar,Maliyvakal D 12/12/2014

Continued on next page.

Updated June 8, 2014
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If required, choose a related component (lab or recitation). Click “View All
Sections” to see all sections, make a selection, and click MEXT |

The class has been added to your shopping cart only. You are not yet
enrolled in the class.

Repeat this process until you have added all of your desired classes to your
shopping cart, then click on PROCEED TO STEP 2 OF 3 |

2014 Fall Shopping Cart

Add to Cart:
Delete Class Days/Times |Room Instructor |Units| Status
(Eviier e L a DSCI 3710-001  TuTh 12:30PM -
enter | (12061) 1:50PM BLE 070 Staff o0 @
E! PHYS 1210-002 TuTh 11:00AM - '
Find CI L Li 3.00
in asses 9345 12:208M Phys 104 K. Littler
© Class Search PHYS 1210-504 | We 10:00AM - ®
(16136) 11:504M Phys 228 G. Nyandoto

search |

PROCEED To STEP 2 OF 3 (

Review your schedule carefully, and if everything looks correct, click
FINISH ENROLLING |to process your request.

Class Description | Days/Times | Room | Instructor |Units| Status-|

BUSINESS

[EES Srila=pal STATISTICS TuTh 12:30PM - BLE 070 Staff 3.00 @

{12061) (Credit 1:50PM

PHYS 1210-002 CONCEFTUAL TuTh 11:00AM - .

{9845) PHYSICS (Credit) | 12:20BM Phys 104 K. Littler z00 @
CONCEFTUAL

HAES LT =) PHYSICS S0 HEIRLY = Phys 228 G. Nyandota ]

(16136) (Labaratery) 11:504M

CANCEL PREVIOUS FINISH ENROLLING

If a class has been successfully added, you will see +” in the Status column. If

there were any errors with your request, you will see K in the Status column.
Read the messages associated with any errors to determine how to fix them, if

possible.

Account charges need to be addressed before the semester’'s payment deadline to
ensure classes are not dropped for non-payment.

Updated June 8, 2014
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» To drop classes, make sure “drop” is the active tab, then choose the semester you

wish to modify and click CONTINUE | If you intend to drop an undesired class and
add a different class, please see the following section on swapping classes instead.

A student may not drop the last class from a session without contacting an office on
campus. If classes have not yet started, contact the Registrar’s Office. If classes
have already started, contact the Dean of Students.

Note: In the summer semesters, each term (such as 3 week, 5 week 1, 5 week 2,
etc.) is considered its own session for class drop purposes. So if a student is
enrolled in several summer classes, they still may not drop a class using myUNT if it
is the only class within a single session.

e Choose the class or classes to be dropped and click DROP SELECTED CLASSES |

e
SelectJ/ Class | Description | Days/Times | Room | Instructor | Units|5tatus|
A—:SP;T:,% 144':"0':'1 DESIGN I (Credit) :\?5102;30% . SAGE 116 L. Beard 3.00) o
ART 1440-501 DESIGN 1 MoWe 3:00AM -
(8472) (Laboratory) 10:20AM BT 2E K. Pande 4
ENGL 1310-009 COLWRITI MoWeFr 11:00AM -
|:| —:2305: (Credit) 11:504M Lang 217 D. Anderson 3.00 V’

DROP SELECTED CLASSES |

e Review your selection. Confirm your drop request by clicking  FiHIsH DROFFING |

vf"'_ ed (’:‘:‘Z':::er __=—
Class Description | Days/Times | Room Instructor | Units | Status|
ART 1440-001 c We 12:00PM -
7{84?1] DESIGN I (Credit) 12:50PM SAGE 116 L. Beard 3.00 w
ART 1440-501 DESIGN I MoWe 8:004M -
(8472) {Laboratory) 10:204M aOE FE K. Pande 7
CANCEL | PREVIOUS | FiNISH DROPPING

e If a class has been successfully dropped, you will see +" in the Status column. If

there were any errors with your request, you will see # in the Status column.
Read the messages associated with any errors to determine how to fix them, if

possible.
Class |Message |Status |
ART 1440 Success: This class has been remowved from your schedule. g’
MAKE A PAYMENT My CLASS SCHEDULE |
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» Swapping classes is essentially dropping one class and adding one class
simultaneously. To swap classes, make sure “swap” is the active tab, then choose

the semester you wish to modify and click CONTINUE |

Note: Classes need to be within the same session in order to be eligible for the
swap function. In the summer semesters, each term (such as 3 week, 5 week 1, 5
week 2, etc.) is considered its own session for class swap purposes.

e Select the class you wish to drop using the drop-down box. Select the class you
wish to add using either the class search or by entering the class number. Refer
to the earlier section about how to add classes for further instruction on this step.

Swap This Class

Select from your schedule ENGL 1310: COL WRIT I - 4—’— ClasstoDrop |
With This Class
Search for Class Class Search A search
== € ClasstoAdd |
______ DR —————
Enter Class Nbr enter |

e When you have made your selections, you have the opportunity to review your
choices. Confirm your selections by clicking = FinisH Swappine | to submit your
swap request.

2014 Fall | Undergraduate | University of North Texas

¥ You are replacing this class

VEI"C”Ed ®3'cp|:5:l ﬂ;'}ai: Listed

Class Description Days/Times Room Instructor | Units Statu5|
ENGL 1310-009 COL WRIT I MoWeFr 11:00AM -
2308) (Credit) 11:50AM Lang 217 D. Anderson 3.00 ¢

¥ With this class

.C:per DC|C£Ed fﬂ.;'}ai: List
Class Description Days/Times Room Instructor |Units Sl:atu5|
ESCI 1040-002 AMERICAN GOV MoWeFr S:004M - .
Gaee) - (Credit) Ss0AM LIFE A117 P. Collins z.00 @

CANCEL | FINISH SWAPPING /

e If a class has been successfully swapped, you will see + in the Status column. If
there were any errors with your request, you will see # in the Status column.
Read the messages associated with any errors to determine how to fix them, if
possible.

2014 Fall | Undergraduate | University of North Texas

“ Success: Classes were swapped x Error: Unable to swap class

Class Message Status |

Swap ENGL 1310
with PSCI 1040

Success: This class has been replaced. V

MAKE A PAYMENT My CLASS SCHEDULE |
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» The waitlist feature allows students to place themselves on a wait list for a class
section that is full and be given a position number. As seats open up in the class, the
waitlist process will run to auto-enroll students according to their position number.

Class numbers are listed in the schedule of classes, or you may also use the Visual
Schedule Builder for another method of finding class numbers and planning your
class schedule.

Refer to the earlier section about how to add classes for further instruction on
entering class numbers and using Class Search.

If using Class Search, uncheck the “Show Open Classes Only” box in order to view
all courses (will display all open, closed, and waitlisted classes).

Click View All to see all sections.

Courses offering a Wait List, will reflect a Status of in the class search.
Once you find a course you want, you can “Select class” to put it in your shopping
cart.

Feturn to Add Claszes START & MEW SEARCH |

.Open DClosed

=~ MATH 1010 - Fundamentals of Algebra

View All Sections First K 1-3 of 4 o Last

Saction JOL-CRE(23867F Status j:extbogks sel actclassl
Saession Regular
Days & Times Roonn Instructor Meseting Dates |
TuTh 9:304M - 08/28/2003 -
Matt 311 Staff
10:504M = = 12/13/2003
Section 102-CRE(23866 Status textbgoks sefect classl
Saession Regular
Days & Times Room Instuctor Meeting Pates |
MoWeFr 10:00AM - 08/28/2013 -
Gab 105 Staff
10:504M = = 12;13f2i13
- +«—+ForClazs Details
Saction D103 CRE(28829 Status exthook selectclassl )
Session Regular
Days & Times Roonn Instructor Meeting Dates |
TBA TBA Staff TBA
Feturn to Add Classzes START & MEW SEARCH |

To be put on the Wait List for a class, you must select the “Wait list if class is full”
option illustrated below. Then select “Next”.

Add Classes
E-{=H

1. Select classes to add - Enrollment Preferences

You must check the

2013 Fall | Undergraduste | * University of Morth Texasz o T '
"Wail list if class is full”

MATH 1010 - FUND OF ALGEBRA to be ADDED to the
Waitlist
Class Preferences
MATH 1010-003 Credit A Wait List Wait List ait list if class iz full
Permission Nbr
Session Regular Acadermic Seszion
Career Urndergraduste Grading Graded
Units 3.00

Wiew Taxtbooks

—

Section | Component Days & Times Room Instructor Start/End Date |

003 | Credit TBA TEBA Staff

Search Enroll fadd/drop My Academics

My Class Schedule Add Drop Swap Edit Term Information Mandatory Courses

go ta .., LI@
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You will receive confirmation that the course has been added to your shopping cart.
You will need click on “Proceed to Step 2 of 3” where you will be asked to confirm.

Confirm your class by selecting “Finish Enrolling”. This will then add you to the Wait
List as selected.

View Results to check whether your request was successful or not. If successfully
enrolled on the Wait List you will receive a message indicating your position on the

waitlist and the Status will reflect a % to indicate success.

To view courses you have added to Wait List, click on view “My Class Schedule”.

Be sure to check the “Show Waitlisted Classes” and select _filte | . This will show
you the results you have requested. The status for Wait List course will have Status
“Waiting” and will indicate what position you are on the Wait List (i.e. Position #1).

2013 Fall | Undergraduate | * University of MNorth Texas change term I

To view course you are added to the Wait List, you must include this option and hit "filter”
T Class Schedule Filter Options

3 Show Enrolled Classes r Show Dropped Classes Il Show Waitisted Classes filter |

HIST 2610 - U 5 TO 1863

Status Units | Grading Grade Deadlines
Enralled .00 Graded E:.'“
Class ~ Start/End
Nbr Section | Component Days & Times Room Instuctor Date
31829 01 Credit MoweFr 8:00AM  Cury 204 Welch,Martha 0s8/258/2013 -
- B150aM Courtney 12/13/2013

MATH 1010 - FUND OF ALGEERA

Waitist

Status . Units | Grading Grade Deadlines
Position
W aiting 1 300 Graded G
Class ~ Start/End
Nbr Section | Component Days & Times Room Instructor Date
38829 3 Credit TBA TBA Staff 0s8/258/2013 -
12/13/2013

Purchase Texthooks
Primter Friendly Page

Search Envoll/add/drop My Academics

My Class Schedule Add Drop Swap Edit Terrn Inforrmation Mandatory Courses

go to .. ;I@

Updated June 8, 2014



UNT o
OF NORTH TEXAS

Introduction to the Student Center

» To Drop from Waitlist for a Class:

Click on the Enroll/Add/Drop Class link in Student Center.

Search E%EEE‘Z“‘lE.—' @I_IR_

El

Class

[, CPEP 3030-002
CRE (35213)

| other academic... ¥ |®

[, ENGR 1304-001
© | crE (34957)

[, ENGR 1304-301
© |Lag (z4559)

5, ENGR 2060-004
@ cre (40809)

[, ENGR 2060-304
® |Lag (z7879)

[, MILS 1141-001
® crE (15963)

nroll/Add/Drop
My Araderics This Week's Schedule
an

Schedule
Room: TBA

Mo 10:00AM -
10:50AM
NTDP F187

Tu 3:00PM -
56:50PM
NTDP F187

Internet Course

Fr S:00AM -
11:50AM
NTDP F185

Th 12:30PM -
1:20PM
wh 317

weekly schedule b=

enrollment shopping cart b

Click on the Drop Tab and choose the semester and click continue.

Choose the class to be dropped and submit “Dropped Selected Classes”.

Confirm the dropped class by reviewing schedule and clicking.

Verify the Waitlisted course has successfully been dropped from your schedule.

Updated June 8, 2014
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» Swapping and Waitlisting:

Swapping onto a Wait List is a feature for students who are already enrolled in a
course, but would like to “wait” to see if they can get into a different one (maybe the
same course, but a different section). When using the swap, the process will
automatically drop the “enrolled course” and enroll you in the “waitlisted” course you
have selected, if a seat becomes available, and your position on the waitlist qualifies
you to be able to be enrolled in the class.

Sample Scenario:

You are already enrolled in for HIST 2610.001, however you prefer to take PSCI
2300.003. PSCI 2300.003 is currently closed, but offers a Wait List. You could us the
Swap feature to get on the wait list for PSCI 2300.003. If a seat opens up and you
are next on the Wait List for PSCI 2300.003, then you will automatically be
registered in the PSCI 2300.003 course and dropped from the HIST 2610.001
course.

Click on the Enroll/Add/Drop Class link in Student Center.

¥ Academics

Search E—%E eadlines @lu;_ E‘f Gradebook
nroll/Add/Drop
My Aradermics This Week's Schedule
Elan Class Schedule
5 CPEF 3030-002
S v
@ I-:a' CRE (35213) Room: TBA
| other academic... V| o 10:00AM
- o 10! -
e -
NTDF F187
5, ENGR 1304-301 ?%’FEMUPM -
LAB (34359) NTDF F187

E& ENGR 2060-004 Internet Course

CRE (40809)

[, [ENGR 2060-304 Fr 3:00AM -
© s (27879) 11:504M
NTDP F185
S MILS 1141-001 Iﬁzéi:lﬂphﬂ -
CRE (15363) 2o

weekly schedule =

enrollment shopping cart

Choose Swap tab and then select the course you would want to swap out of.
**You can only swap out of a course you are enrolled in.

( Search W Enroll/AddDrop W My Academics ]
| my class schedule || add || drop ||| edit || term information || mandatory courses |
Swap 2 Class
3
1. Select a class to swap
inietl:ct the class you wish to swap then select the class you wish to replace it Choose which

enrolled course you
will be swapping out

2013 Fall | Undergraduate | * University of North Texas change term I

Swap This Class

Select from your schedule Qwiri]ﬂ: UsTo 1865
With This Class

Search for Class I Clazs Search LI L‘thl
------ OR ------
Enter Class Nbr Lterl

To complete the swap for Wait List, select a course you want to swap into the Wait
List. You can use the same options to select the course as used when Adding to
Waitlist.

Swap a Class
Mgt

2. Confirm vour selection

Click Finish Swapping to process your swap request, To exit without swapping
these classes, click Cancel.

20132 Fall | Undergraduate | * University of Morth Texas

¥ You are replacing this class

/ fEnrnlIed @Dmpped &Wait Listed

Class { DescHpton Days/Times Roonm Instructor | Units Statu5|
HIST 2&610-001 S T 18635 MoeFr 8:004AM
[31829) [ Cradit) - BiS0AM Cury z04 Mo el 3.00| o

/ .Open Dclnsed ‘&Wait List
Class /f DescHpton Days/Times Room Instructor |Units Stah.l5|
. POLITICAL

ESel 2300-003 RESEARCH TBA TBA staff oo A
32836 '
(38836) [Zredit]

CAMCEL FIMISH SWAPPING

Confirm your selections and finish by selecting “Finish Swapping”.

You can review results by selecting “My Class Schedule” and including “Show
Waitlisted Classes”.
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TRANSCRIPT INFORMATION: A student can access/print their unofficial UNT transcript
by using the drop-down box under Academics. Choose Unofficial Transcript and click
the >> option.

The Academic Institution is University of North Texas and the Report Type is UNT
Unofficial EIS Transcript. Click Go.

View Unoffiecial Transeript

Choose an institution and report type and press go to view your report.

*thiz process may take a few minutes to complete. please do not press
any other buttons or links while processing is taking place™

o~
o |

Academic Institutio University of Morth Texas -

Report Type UNT Unofficial EIS Transcripl

Information For Students

This record is not to be used as an official copy of a student's UNT Academic Record.
FPlease review carefully and direct any questions regarding this document to the
Registrar's Office at 940 565-2369.

Your unofficial UNT transcript will generate and you may click File then Print from your
toolbar.
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TRANSFER CREDIT PAGE: The transfer credit page summarizes all the transfer credit a
student has earned and its source.

-

Search
Enroll/add/ Drop
Py Academics
Flan

Cras

dlinaes

Class:

CPEFP Z030-002
CRE (ES2132)

EMGR 1204-001
CRE (34357)

EMGFR 1Z204-201

Schedule
FRoorm: TBA

P 10 : 0080 -
10: S0P
NTDE FLET

Tu Z:00B5p -
&:50PM

LAB (343955] NTDP FLS7
EMNGR Z0O60-00<%

CRE (40809) Imntermnet Course

Fr S:00AM -
11:504aM
MTDPR FLES

Th L2:Z0PM -
1:20PM
Wk =217

EMGR ZO&0-30<%
LABE (Z7S73)

MILS 1141-001
CRE (15363)

weekly schedule B=

enrcllment shopping cart B

( searer )

View Transfer Credit Report

EnrollfAddiDrop Wr My Academics ]I’ FPlamn ]

(€ Course Credits\\

Mo i

Posted
*= Uniwversity of Morth Texas

Undergraduate

Institution Credit Source Type Marnual

Carcar Source Institution Blinn College

Program Enginearing

Plan Pre-Mech Engineering Tech.
Transfer Incoming Course L= Grade |, vue Equivalent Course Units: Grade MNotes
Term Taken Input

=003 Fall g;\g:ﬁooox READ z.00 TF Eosted TRAN SSSS0TOZ2 o.000|TF

2003 Fall ':1’?‘:“'_:";3':"32 soct z.00 TF Eosted SOCI 1510 o.000|TF

zo003 Fall g;\;:ﬂouo3 EMEL z.00 TF Fostad EMNGL SS3S0TO1 o.000|TF

zo003 Fall E_’;"]'_“‘DDD“ MATH =.00 | Tw Fostad MATH 1100 0.000 | Tw
Repest

z009 Fall D 0005 ENGL 3.00 TF Posted EMNGL 1310 o.000|TF Exclude -

1301 From

DARWIN

¥ Test Credits

No test credits found.

¥ Other Credits

No other credits found.
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FINANCES PAGE: The Finance page displays all financial data related to tuition and

fees.

Click on the Account Inquiry to view your account summary, due charges, completed
payments, pending financial aid or to complete a payment.

™ Finances and Financial Aid

My Account

—
Financial Aid

Wiew Financial Aid

Accept/Decline Avwards

~ |

other financial...

Account Summary
You owe O.00.

0.00
0.00

m Due Mow

m Future Dues

This may not reflect recent ch

anges to your

tuition and fees. For an updated balance, click

on Account Inguiry.

Currency used is US Dollar.

ocount Inguiry

Account Summary

activity

\”’ Electronic Payments/Purchases “’

Account Services

I

charges due

payments

pending aid |

Dutstanding

Pending

Campus Term Charges & Papenl:::tgs Financial Total Due
Deposits ¥ Aiid

University

of Morth 2010 Spring 1,629.51 2.424.00

Texas

Total 1,629.51 8,424.00

Currency used i= US Dollar.

MAKE A PAYMENT |

Account Ingquiry

Pasment History

| SumImary

activity

]lf Electronic Payments/Purchases \”—

Account Services

| chargesaue || Cgayment) ||

pending aid

Wieww By
Texas

Posted Payments

Uniwversity of Morth From

[osris/z002 | [H]

Te |ti/is/zo009 [5H] gl_:l

Date Paid

Find | Wiew All

Paid Amount

ogsze8,/ 2009

o8/18/2009

og/s18/2009

ogsfi8s/2009

Faed Direct
Stafford
Sub Loan

UNT
Tuition
Grant

Fed Direct
Stafford
Unsub
Loan
Total
Posted
Paymeants
for this
Wi

2., 450.00

2, 239.00

FS0.00

2., 2985.00

8,424.00

Currency usaed is US Dollar.

Account Inguiry

| SLUMImary

activity

]( Electronic Payments/Purchases ](

Account Sendices ]

charges due

Pending Financial Aid

payments

| Czpama =) |

Wiew By University of Morth Texas |1“'-|| Terms

v| as]

Pending Fimnancial Aid Find | wiew All First

Aoward Ternmm Amount

Fad Pall Grant al l.D 2., 450.00
Spring

UMT Tuition Grant 201.0 FSO0.00
Sprimng

Faed Direct Stafford Unsub 2010 . 985.00

Loan Spring . -

Fed Direct Stafford Sub 2010 Z,.Z2=T9.00

Loan Spring ’ :

Total Pending Financial
Aiid For this wiew

8,424.00
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» To Complete a Payment:

( Account Inquiry T(Electronic Pﬂyments-'Purchﬂses][ Account Services 1

Make a Pavment

1. Specify Payment Details

Make Payment by Credit Card or eCheck

Click on Pay Bill.

Click on Make Payment.

Message Board ME‘SSHQE‘ Board
Payment Profiles
Authorize Payers
User Preferences

Welcorme to the Guike ™V system. Through Guig R4 Ym", wou are conveniently able to:

manade your payment profiles

authorize others to make payments onyour hehalf
view your account status

gquickly make payments to your account

and maore - all online!

Transacuon History

Flease choose from the list of options located in the column o the lefl.

Enter Payment Amount, Select Payment Method and click Continue.

Enter Payment Amount

Flease enter inthe amountyou want to pay and click "Cantinue” button.

Account: Web Payment
Due Date: 11M@2007
Amount Due: $87583
Statement Balance: $875.83

Paymentﬁ.mnunt:@
Fayment Method: Selectnne.f " )

L —e
Continue | |Cancel |
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PERSONAL INFORMATION: The personal information page allows the student to view
and update various student data.

By clicking on the Demographic Data link, a variety of information can be viewed:
Student ID number, Date of Birth, Social Security number.

¥ Personal Information

‘--"""‘- Contact Information
Cemographic Data
Emergency Contact

Names Current/Local Address Mailing Address
mrEFEFEHEEE 3221 Evergreen Terrace 321 Evergreen Terrace
- Springfield, IL 12345 Springfield, MS 12345
other personal... - @ Main Phone number Campus Email
940,/555-0000 nobody@unt.edu

» A student can update their address information by clicking on the Addresses link.

e Click onthe __edit | putton next to the address to change.

Addresses

View, add, change or delete an address.

Address Type |Address | |/‘ |
Current/Local Zﬁif;f?erzlgdr??f I;;;Eéce edit |
a Springfield, M5 12345 __edit |
T Sprinafield, MA 12345 _ edit |

ApD A MEw ADDRESS |

« Update the information and click __9K__|

Edit Address
Country: United States Change Country
Address 1: |321 Evergreen Terrace
Address 2: |
Address 3: |
City: |Springfield state: [IL @, linois  postar| 12345

Cnunty/|

oK™ | cancel |

e Click SAVE |

Student
Addresses

Change Address

Verify your address information below and select the address type(s) associated with it on the right.

An asterisk (*) to the right of a type indicates that another address is already associated with this type. If you
choose this type, you will automatically override the previous address. Any type that is grayed out is for display

only or is otherwise unavailable for association with an address.

Change Address Address Types
321_ Evergreen Terrace Edit Address Current/Local
Springfield, IL 12345

[ mail

[C] Permanent
06/05/2014 '1'1, {example: 12/31/2000) [l other

[ uNTS work

Return to Current Addresses

e You will receive a confirmation that your update was successful. Click M to
return to your address screen.

Change Address

Save Confirmation

v

The Save was successful.

DK
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e Students can update their phone numbers choosing the Phone Numbers link.

e Enter the new number and click sawve |.

Student

For each contact phone number you wish to provide, please enter 10 digits in the following format: 999/999-9999

Cellular Phone Number:

B40/555-0000

This is the number | prefer y ou use first
You can send me text messages

Phone Number where | live locally (or other contact number):
940/355-0000

[T This is the number | prefer you use first
[l TTY/TDD Enabled

In the event p#an emergency on campus, you may be notified via all of the contact phone numbers you provide.
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